
PART B NOTICE OF PROCEDURAL SAFEGUARDS 
PARENTAL RIGHTS FOR PUBLIC SCHOOL 

SPECIAL EDUCATION STUDENTS 

The material contained in this document is intended to provide general information and guidance 
regarding special education rights and procedural safeguards afforded to parents of children age 3 
through 21 under state and federal law. This document explains a selection of some of the rights and 
procedural safeguards provided to parents under the Individuals with Disabilities Education Act 
(IDEA), the implementing regulations at 34 C.F.R Part 300, and applicable Minnesota laws and 
regulations; it is not a complete list or explanation of those rights. This notice is not a substitute for 
consulting with a licensed attorney regarding your specific legal situation. This document does not 
purport to include a complete rendition of applicable state and federal law, and the law may have 
changed since this document was issued. 

INTRODUCTION 

This document provides an overview of parental special education rights, sometimes called 
procedural safeguards. These same procedural safeguards are also available for students with 
disabilities who have reached the age of 18. 

The District must provide you with this Notice of Procedural Safeguards at least one time per year. It 
must also be given to you: 

1. The first time your child is referred for a special education evaluation or if you request an 
evaluation; 

2. The first time you file a complaint with the Minnesota Department of Education (MDE) in a 
school year; 

3. The first time you or the district requests a due process hearing in a school year; 

4. On the date the district decides to change the placement of your student by removing the 
student from school for a violation of the district discipline policy; or 

5. Upon your request. 
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Part B Notice of Procedural Safeguards 

FOR MORE INFORMATION 

If you need help in understanding any of your procedural rights or anything about your child’s 
education, please contact your district’s special education director or the person listed below. This 
notice must be provided in your native language or other mode of communication you may be using. If 
your mode of communication is not a written language, the district must take steps to translate this 
notice orally or by other means. The district must ensure that you understand the content of this notice 
and maintain written evidence that this notice was provided to you in an understandable mode of 
communication and that you understood the content of this notice. 

If you have any questions or would like further information, please contact: 

Name:     Kori Ryan 
Director of Special Education 
kryan@indigoed.org 

For further information, you may contact one of the following organizations: 

ARC Minnesota (advocacy for persons with developmental disabilities) 
www.thearcofminnesota.org 
651-523-0823 
1-800-582-5256 

Minnesota Association for Children’s Mental Health 
www.macmh.org 
651-644-7333 
1-800-528-4511 

Minnesota Disability Law Center 
www.mndlc.org 
612-334-5970 (Twin Cities Metro) 
1-800-292-4150 (Greater Minnesota) 
612-332-4668 (TTY) 

PACER (Parent Advocacy Coalition for Educational Rights) 
www.pacer.org 
952-838-9000 
1-800-53-PACER, 
952-838-0190 (TTY) 

Minnesota Department of Education 
www.education.state.mn.us 
651-582-8689 
651-582-8201 (TTY) 

ELECTRONIC MAIL 

If your school district gives parents the choice to receive notices by email, you can choose to receive 
your prior written notice, procedural safeguards notice, or notices related to a due process complaint 
via email. 
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WRITTEN ANNUAL NOTICE RELATING TO THIRD PARTY BILLING FOR IEP 
HEALTH-RELATED SERVICES 

Before billing Medical Assistance or MinnesotaCare for health-related services the first time, and each 
year, the district must inform you in writing that: 

1. The district will share data related to your child and health-related services on your child’s IEP 
with the Minnesota Department of Human Services to determine if your child is covered by 
Medical Assistance or MinnesotaCare and whether those services may be billed to Medical 
Assistance or MinnesotaCare. 

2. Before billing Medical Assistance or MinnesotaCare for health-related services the first time, the 
district must obtain your consent, including specifying the personally identifiable information that 
may be disclosed (e.g., records or information about the services that may be provided), the 
purpose of the disclosure, the agency to which the disclosure may be made (i.e., the 
Department of Human Services) and which specifies that you understand and agree that the 
school district may access your (or your child’s) public benefits or insurance to pay for 
health-related services. 

3. The district will bill Medical Assistance or MinnesotaCare for the health-related services on your 
child’s IEP. 

4. The district may not require you to sign up for or enroll in Medical Assistance or MinnesotaCare 
or other insurance programs in order for your child to receive special education services. 

5. The district may not require you to incur an out-of-pocket expense such as the payment of a 
deductible or co-pay amount incurred in filing a claim for health services provided, but may pay 
the cost that you otherwise would be required to pay. 

6. The district may not use your child's benefits under Medical Assistance or MinnesotaCare if that 
use would: decrease available lifetime coverage or any other insured benefit; result in your 
family paying for services that would otherwise be covered by the public benefits or insurance 
program and that are required for the child outside of the time your child is in school; increase 
your premiums or lead to the discontinuation of benefits or insurance; or risk your loss of 
eligibility for home and community-based waivers, based on aggregate health-related 
expenditures. 

7. You have the right to receive a copy of education records the district shares with any third party 
when seeking reimbursement for IEP health-related services. 

You have the right to stop your consent for disclosure of your child’s education records to a third party, 
including the Department of Human Services, at any time. If you stop consent, the district may no 
longer share your child’s education records to bill a third party for IEP health-related services. You can 
withdraw your consent at any time, and your child’s IEP services will not change or stop. 
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